City of
Burnaby AUDIT COMMITTEE
TERMS OF REFERENCE

1.0 MANDATE AND ROLE

The Audit Committee assists, advises, and makes recommendations to Council in
fulfilling its oversight responsibilities related to City financial reporting, external audit
requirements, internal control and audit, quality assurance, risk management, and
compliance with financial regulations and policies. Specifically, the Advisory Body is
responsible for:

1.1 Recommending the appointment or termination of the external auditors to
Council.

1.2 Ensuring the independence of the external auditor process by establishing
a direct reporting relationship between the external auditors and the Audit
Committee.

1.3 Resolving any issues that restrict the scope of an audit or prevent access
to City records by internal or external auditors.

1.4 Overseeing the external audit process concerning the annual financial
statements, including reviewing the Audit Findings Report, the
Management Response Letter, and the Audit Financial Statements on
behalf of Council.

1.5 Recommending the approval of the City’s annual audited financial
statements to Council.

1.6 Reviewing significant issues identified during audits and assessing the
implementation of any remedial recommendations.

1.7 Reviewing and approving the internal audit plans annually and providing
recommendations for areas of focus.

1.8 Reviewing internal audit and management reports submitted to the
Advisory Body.

1.9 Consulting with the external auditor regarding internal controls.

1.10 Considering significant changes to auditing and accounting principles and
practices, including major financial changes resulting from legislated
guidelines and best practices and communicating the need for operational
changes and policy adjustments to meet these requirements.

1.11 Considering any other matters referred to the Advisory Body by Council.

2.0 MEMBERSHIP

2.1 The Advisory Body membership consists of the same members as the
Financial Management Committee, with the addition of the Mayor.



Audit Committee — Terms of Reference
April 2025

2.2 Members will be appointed and re-appointed to the committee for a term of
one (1) year, except as otherwise determined by the Mayor.

3.0 CODE OF CONDUCT

The four (4) foundational principles prescribed in the Burnaby Code of Conduct Bylaw
(Bylaw No. 14557) set the standards of conduct applicable to all Appointed members.
In addition to the foundational principles, all Appointed members will comply with the
Advisory Bodies Code of Conduct Policy and Burnaby Procedure Bylaw (Bylaw No.
14610).

4.0 MEETINGS, QUORUM AND PROCEDURES

Meetings are scheduled and conducted in accordance with the Burnaby Procedure
Bylaw. Quorum, conduct, and debate will all be governed by this bylaw.

A member who is absent from three (3) consecutive meetings of the Advisory Body
without leave or without reason satisfactory to the Advisory Body shall forthwith
cease to be a member.

5.0 GOVERNANCE MODEL

Advisory Bodies function in an advisory capacity and are not decision-makers. Council
is the approving body for making decisions. The authority to approve and adopt the
terms of reference shall be in accordance with the Community Charter and the
Burnaby Procedure Bylaw.

6.0 TERMINATION

The Advisory Body may be terminated at any time by a resolution of Council.

7.0 RESOURCES

e Advisory Bodies Code of Conduct Policy

e Burnaby Audit Committee Report, April. 16, 2012
e Burnaby Code of Conduct Bylaw

e Burnaby Procedure Bylaw

Last date approved by April. 22, 2025 Last date revised by April. 30, 2024
the Mayor: the Corporate Officer:
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https://www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
https://search.heritageburnaby.ca/media/hpo/_Data/_CouncilMinutesAndReports/Unrestricted/2012/16-Apr-2012/90405.pdf
https://bylaws.burnaby.ca/media/14000/14557.pdf
https://bylaws.burnaby.ca/media/Consolidated/14610CC.pdf
https://bylaws.burnaby.ca/media/Consolidated/14610CC.pdf

