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SECTION 1: APPLICATION CHECKLIST 

Application form completed and signed

Project capital budget attached (Minimum Class D estimate) 

Project proforma attached 

Project schedule attached 

Constitution and bylaws that include the provision of affordable housing attached 

Commitment of government and external funding sources attached 

Copy of incorporation or registration attached 

Documentation of being in good standing (if applicable) 

Audited financial statements, including auditor’s report and notes to financial statements for past three years 

List of names, occupations and positions of all members of Board of Directors attached or link to organization’s webpage with 
this information (mandatory) 

SECTION 2: APPLICATION INFORMATION 

Registered non-profit society under B.C. Societies Act 

Incorporated non-profit housing co-operative under B.C. Cooperative Association Act 

• Date of Incorporation: _________________________________

• Incorporation number: _________________________________

• Is your organization registered with Canada Revenue Agency as a registered charity?

Yes           No          If yes, provide registration number: _________________________________ 

• Is your organization in good standing under its incorporating statue?

Yes           No         If yes, provide documentation: _________________________________ 
• Applicant

o Name: _________________________________

o Position: _________________________________

o Telephone: _________________________________

o Email: _________________________________

• Business address: _________________________________

• Website: _________________________________

In the last three years, has your organization done business with the City, including: 

• Grants received from the City of Burnaby

• Leases of City property

Yes           No      If yes, provide addresses: _____________________________________________________________ 
• Land approvals or permits

Yes           No      If yes, provide addresses: ____________________________________________________________ 
• Existing contracts with the City

Yes           No      If yes, provide details: _______________________________________________________________ 

• Legal name of society applying for a grant: _________________________________
Select applicable:

 If yes, provide amounts details of the project that received the grant (Rezoning number and address): 

_________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________

Yes           No      
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Brief history and description of your organization (max 1500 characters): 

A minimum of five years of experience is required for grant eligibility. Outline the organization’s experience in the development and operation of non-
market housing. Include information about projects that the organization has developed and/or is currently operating, including location, completion 
year (if applicable), years managed (if applicable), number of units, target population(s), funding sources, etc. (max 1500 characters): 

SECTION 3: PROJECT INFORMATION 

• Name of capital project: __________________________________________________________________

• Project address: ________________________________________________________________________

• Rezoning application number (if applicable): __________________________________________________

• Anticipated date of Final Adoption (if applicable): _______________________________________________

• Development permit number (if applicable): __________________________________________________

• Anticipated date of development permit issuance (if applicable): ___________________________________

SECTION 4: PROJECT DESCRIPTION

• Target population or group to be housed in capital project: _________________________________

• Any additional services or community-serving spaces provided: _________________________________

• Number of rental units by rental rate: _________________________________

Proposed Unit Mix 
Affordability level Studio 1 bed 2 bed 3 bed 

Shelter rate* 

RGI (HILs) **

Total

* Shelter rate unit: A unit occupied by a household receiving income assistance or disability assistance and rented to that household at the
shelter allowance as determined by the provincial government.

** Rent Geared to Income (RGI) unit: A unit occupied by a household whose income is at or below BC Housing’s Housing Income Limits (HILs) 
and rented at a rate not exceeding 30% of the household’s gross income. 

Other 



How does the project meet Burnaby's non-market rental housing needs? (max 1000 characters) 

List any partners in the project and detail their involvement. (max 1000 characters) 

SECTION 5: PROJECT FUNDING

• Total project capital costs: $ _________________________________

• Committed funding from government sources

Source 1 Source 2 Source 3 Source 4 

Funder 

Financing or grant (specify)

Amount ($) 

Anticipated date of funding 
approval 

• Committed funding from non-government sources, if any:

Source 1 Source 2 Source 3 Source 4 

Funder 

Financing or grant (specify) 

Amount ($) 

Anticipated date of funding 
approval 

Information for additional funding sources may be submitted on a separate document. 

SECTION 6: GRANT REQUEST CONFIRMATION (I.E. GRANT REQUEST CONFIRMATION)

Requested grant amount is less than 10% of total project capital costs  

Requested grant amount does not exceed the grant or non-repayable contribution amount committed from another level of government 

Requested grant amount does not exceed the maximum per unit grant amount permitted by the unit mix and level of affordability 

Grant request: $_______________________ 
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SECTION 7: CERTIFICATION AND SIGNATURE

This project has an associated rezoning application, or in the absence of rezoning, a development permit application 

This application has been submitted prior to 2nd Reading 

This project is not being developed under the City of Burnaby’s Rental Use Zoning Policy or inclusionary regulations zoning 

If my application is successful, I agree to enter into a Housing Grant Agreement, Housing Agreement and Covenant, and any other legal 
agreements required by the City of Burnaby 

I understand the Affordable Housing Reserve provides one-time (per project, per organization), non-renewable capital grants 

APPLICANT SIGNATURE 


	Blank Page

	Legal Name of Society applying for a grant: 
	Date of Incorporation: 
	Incorporation Number: 
	If yes provide registration number: 
	If yes provide documentation: 
	Name: 
	Position: 
	Telephone: 
	Email: 
	Business address: 
	Website: 
	If yes provide addresses: 
	If yes provide addresses_2: 
	If yes provide details: 
	Brief history and description of your organizat on 500 words max: 
	Name of capital project: 
	Project address: 
	Rezoning Application Number if applicable: 
	cable: 
	Development Permit Number if applicable: 
	f applicable: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Group2: Off
	Outline the organizations experience in the development and operation of nonmarket housing Include information about projects that the organization has developed andor s currently operating including location completion year if applicable years managed if applicable number of units target populations funding sources etc A minimum of five years of experience is required for grant eligibility 500 words max: 
	Group3: Off
	Group1: Off
	Group5: Off
	Group6: Off
	Group7: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	Check Box19: Off
	Check Box20: Off
	How does the project meet the nonmarket rental housing needs of Burnaby 250 word limit: 
	List any partners in the project and detail their involvement 500 word limit: 
	Target population or group to be housed in capital project: 
	Any additional services or communityserving spaces provided: 
	Number of rental units by rental rate: 
	Total project capital costs: 
	Source 1Funder: 
	Source 2Funder: 
	Source 3Funder: 
	Source 4Funder: 
	Source 1Financing or Grant: 
	Source 2Financing or Grant: 
	Source 3Financing or Grant: 
	Source 4Financing or Grant: 
	Source 1Amount: 
	Source 2Amount: 
	Source 3Amount: 
	Source 4Amount: 
	Source 1Anticipated date of funding approval: 
	Source 2Anticipated date of funding approval: 
	Source 3Anticipated date of funding approval: 
	Source 4Anticipated date of funding approval: 
	Source 1Funder_2: 
	Source 2Funder_2: 
	Source 3Funder_2: 
	Source 4Funder_2: 
	Source 1Financing or Grant_2: 
	Source 2Financing or Grant_2: 
	Source 3Financing or Grant_2: 
	Source 4Financing or Grant_2: 
	Source 1Amount_2: 
	Source 2Amount_2: 
	Source 3Amount_2: 
	Source 4Amount_2: 
	Source 1Anticipated date of funding approval_2: 
	Source 2Anticipated date of funding approval_2: 
	Source 3Anticipated date of funding approval_2: 
	Source 4Anticipated date of funding approval_2: 
	Grant request: 
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Yes: 
	Yes 2: 


