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PROJECT ADDRESS: Completed By:
PROJECT NAME:

PROJECT DESCRIPTION:

PPA #: SUBDIVISION #:

*These documents are provided by the City of Burnaby.
, ; , Staff ONLY

** All drawings and documents prepared by a Registered Professional shall be APPLICANT

. p . , INTERNAL
signed, sealed, and dated, and if by a P. Eng must have a permit to practice number.
DOCUMENTATION REQUIRED AT TIME OF BUILDING PERMIT APPLICATION
(Before acceptance of building permit application)
*Schedule “F” Owner(s) Undertaking - Signed by all owners on title.

Yes N/A Yes N/A

01 Schedule F - Owner(s) Undertaking O O O
*Consent to Construct Form - *stratified properties.
02 | (If applicable, this must be signed by the strata or land title owners for all units.) O m m m

Consent to Construction Form

*Agent Authorization Form - Signed by all owners on title and completed by the
03 | applicant. (Required if there are multiple owners on title.)

Building Agent Authorization Form

a
a
a
a

04 | Letter of Assurance - Schedule A - CRP 0 0 0
05 | Letter of Assurance - Schedule B - Architectural 0 0 0
06 | Letter of Assurance - Schedule B - Structural 0 0 0
07 | Letter of Assurance - Schedule B - Mechanical 0 0 0
08 | Letter of Assurance - Schedule B - Plumbing 0 0 0 0
09 | Letter of Assurance - Schedule B - Plumbing - On-site Services 0 0 0
10 Letter of Assurance - Schedule B - Fire Suppression Performance

Specifications (if applicable) l O O O
11 | Letter of Assurance - Schedule B - Electrical 0 0 0
12 | Letter of Assurance - Schedule B - Geotechnical 0 0 0
13 *Schedule E-1 - Building Envelope Professional **Required for Residential

Projects Only l O O O
14 *BC Building Code Analysis Summary

2024 BC Building Code Analysis Summary H O O
15 | BC Land Survey 0 0 0
16 | Geotechnical Report (include methane) 0 0 0
17 Alternative Solutions Application(s) - must be applied for separately.

How to submit Alternative Solutions O O O O

Energy Modeling Report and Energy Design Checklist for Part 3
Buildings and/or;

O
O
O
O

18
Energy Report & BC Step Code Compliance Checklist (Pre-Construction) for
Part 9 Buildings o o | oo

Intake Checklist — New Commercial Page: 1 of 2 Revised: February 24, 2026


https://www.burnaby.ca/sites/default/files/acquiadam/2022-09/Schedule-F-Owners-Undertaking.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2022-07/Consent-to-Construction.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2022-09/Agent-Authorization.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2024-04/2024-BC-Building-Code-Analysis-Summary.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-08/Alternative-Solutions-Informational-Guide.pdf
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Staff ONLY

APPLICANT INTERNAL

DRAWINGS REQUIRED AT TIME OF APPLICATION

Yes N/A Yes N/A
(Before acceptance of building permit application)

Drawing requirements at time of application: Information Guide — Drawing Requirements - Commercial

All building permit submission drawings shall be:
e to scale, legible and must be double lined drawings (except site plans).
e compliant with the current British Columbia Building Code (BCBC) and Burnaby Zoning Bylaw.
¢ All drawings prepared by a Registered Professional shall be signed, sealed and dated, and if by a P. Eng must have
a permit to practice number.

*Further documents and drawings may be required during the review stage.

19 | Architectural Drawings - by an Architect O O O
20 Structural Drawings - by P. Eng
(Designated Structural Engineer (DSE) required if Part 3 Building) O O O
Mechanical Drawings - by P. Eng O O O O
a) Fire Suppression Performance Specifications included with Mechanical
21 Drawings or; O O O O
b) Sprinkler Permit Application - Must be applied for separately.
See Link: Fire Sprinkler Permits O O O O
22 | Plumbing Drawings - by P. Eng O O O
23 | Plumbing On-Site Services Drawings (if applicable) - by P. Eng n n m m
24 | Electrical Drawings - by P. Eng O O O
25 | Fire Truck Access Plan - by Architect of Record O O O
26 | Excavation and Shoring Drawings (if applicable) - by P. Eng n n m m
27 | Methane Ventilation System Design (if applicable) - by P. Eng O O O O
28 | Landscape Drawings (if applicable) O O O O
Staff Only:
CSA:
PC:
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https://burnaby.widen.net/s/rdvrt95d6r/information-guide-drawing-requirements-commercial-2025
https://www.google.com/url?client=internal-element-cse&cx=f9d825e79bbd3dd4b&q=https://www.burnaby.ca/sites/default/files/acquiadam/2021-08/Fire-Sprinkler-Permit-Informational-Guide.pdf&sa=U&ved=2ahUKEwjMu86HjtWSAxWuKDQIHTmuLQgQFnoECAgQAQ&usg=AOvVaw0oBJSR276vSNKhXmoIdmAx&fexp=73152292,73152290
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